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1 


Introduction 


The purpose of this document is to describe the facilities in the SW6000-ADV Advanced meeting 
Management module. 


The module adds the following functionality to SW6000 basic functionality: 


1.1 


Control of Podium Microphones 

Using a Secondary meeting role 

Use of a ‘Show name’ for participants 

Enables Web Browser screen in CUA 

Search in historic Voting Results in CAA 

Using ‘Agenda subject configuration’ 

Using ‘Speaker type configuration’ 

Attaching Speakers to subjects in the Agenda 

Attaching documents/URL’s to subjects in the Agenda using Hyperlinks 
Option to send Alerts from CUA to third part systems using SW6000 ECA module and/or to CDA 
(personalized CDA’s only) 

Enables Advanced Speech Time Control 

Enables the use of Groups 

Enables Messages to Groups 


Licensing 


The SW6000-ADV Advanced meeting Management module is add-on to the SW6000 Software and need a 
separate license. 
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2 Podium Microphones 


2.1 
A conference unit (except the MXC640 and the DC 6990) can be configured 


in the ‘CAA|Setup| Conference units’ in the column ‘Seat type’ as a Podium 
Microphone. Up to 3 units can be configured as podium microphones 


Pressing one of the Podium buttons in the CUA will turn on the Podium 
microphone. If there is more than one Podium microphone configured 
extra buttons will appear to activate the individual Podium microphones. 
Pressing the Podium microphone button again will turn the microphone off. 


Podium 1, Podium 2 & Podium 3 


The button is red when the Podium microphone is on. 


Selecting a participant in one of the lists and then selecting the Podium 
microphone will turn on the Podium microphone with the name of the 
selected participant. 


@ Conference Units 

English (United States) 

Units in room 
Room# Seat# Serial# Seat Type 
1 v1 000.013.178 |CMunitt.. |7 
1 +2 001.195.040 |CMunitt... |~| 
1 +3 000.106.096 |DMunitt.. |~ 
1 +i4 001.098.193 |CMunitt.. |~ 

>i 7/5 001.079.190 | 4. Podiums.» 
2 ~l 001.112.033 | DMunittype 
1 -|7 001.112.116 | CM unittype 
1 -hi 002.147.105 Pvunittype 
1 7|9 001.079.251 | 2 Podium mici 
1 + 10 001.098.018 | 3. Podium mici 

Secondary sea| 
1 mE 001.088.041 | Technician 
1 |12 001.078.234 |PC 
1 + 13 001.084.098 [DM unitt.. |7 
1 |14 001.097.248 |DMunitt... |» 
- ao X 


WD conference User Application 


Frank Summer, (DK), 
Raymond Smith, (), Red Party 


Judy Flick 


Julia Stone 


Request list 
control 


Participants 


Exclusive 


Line In Podium 1 


All requests off Reply on Alert on display Start voting 


Julia Stone 


Main 
Mimic diagram 
Agenda 
Result 
Participants 
Messages 
Web browser 
Meetings 
Control menu 


Logout 


Speech time 


Reply 
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2.2 CAA|Setup|Conference Units 


This screen is used to configure /eeaine 
the seat assignment setting up 
relations between microphones, 


seat numbers and computers 5 


English (US) 


Units in room # 


running the CUA Application. —:; 
The following additional options — 
are available: fe 
2.2.1 eat type/Podium x e 
If a seat has been set to the Seat [i 
type “x. Podium” microphone, m 
the unit on this seat will be E 
turned on with the “Podium x” 


ca 


button on the CUA. There can be 


up to three different podium age 
microphones. ces 
Log all out 


A seat assigned a podium 


Room# Seat# Serial # 


006.004.237 
005.005.0454 
006.005.0458 
006.005.0224 
006.005.0228 
007.108.181 
006.005.0384 
006.005.0388 
005.220.005 
006.040.070 
005.218.181 
005.219.056 
000.106.096 
001.195.0404 
001.195.0408 
001.223.139 
006.005.043 
006.061.172A 
006.061.1728 


Seat type 
CM unit t 
OM unit. 
DM unit t 
DM unit t 
OM unit t 
OM unit t 
DM unit t. 


DMunitt. v 
CM unitt. v 
CMunitt. v 
DMunitt. v 
DMunitt. ~ 
DMunitt. v 


DMunitt 
DMunitt 
OM unitt 
DMunitt. 
DM unit t. 
DM unit t. 


007,15 DM unit 
007.108.245 |4 Podiu. 


PC check 


Use serial # 


Meeting role PC name 


Chairpers. 
Delegate 
Delegate 
Delegate 
Delegate 
Delegate 
Delegate 
Delegate 
Chairpers. 
Chairpers. 
Delegate 
Delegate 
Delegate 
Delegate 
Delegate 
Delegate 


UI size on PC 
PCCHNIELSECO1~1 | Min. 1280x800 


v | PCCHNIELSECO1~2 | Min. 1280x800 


Delegate ~ 


Delegate 
Delegate 
Delegate 


Micscan 


Replace 


Replace unit 


Add Delete 


a Ka a Ka a KK: aag agag 
5e oSclo oo oS Sooo ooo ooo SF 
é 


Delete all 


(2 ees) 
Mi. LS Runtim.. Ext... Comments Mic on 
1 v C (Created 31-08-202. 
O Created 14-09-202. 
CO Created 14-09-202. 
C (Created 31-08-202. 


is] 


Created 31-08-202 
Created 14-09-202 
Created 09-09-202 
Created 09-09-202 
Created 31-08-202 
Created 31-08-202 
Created 31-08-202 
Created 31-08-202 
Created 31-08-202 
Created 14-12-202 
Created 14-12-202 
Created 14-12-202 
Created 21-12-202 
Created 21-12-202 
Created 21-12-202 


aka ka ra ra ra ra rae raid z č 
sgggggcgggaggaggggagggcggcg 
€ < 


EARRANNAN AARAA RA 
O Yý omn omn Y omn Y m Y w Y wn Y omn Y mn Y m f oa 1 oan Y 0\0\0 


Close 


microphone cannot be inserted in 
a participant ‘Seat table’. 


Figure 2.2-A 


Important: Podium microphones cannot be assigned to CUA’s, MXC640’s or DC 6990's 


Note: ‘Show name’ is not intended to be used for a seat configured as podium microphone. If the 
description for the podium microphone need to be changed, use the ‘Setup|Language| Labels’ and rename 


the button. 
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3 


3.1 CAA\User table 


The following additional options are 
available: 


3.1.1 Second. meeting role 


This tick box selects if the user shall 
use another meeting role on 
another seat during the meeting. If 
ticked the user will get the meeting 
role specified in ‘Second. meeting 
role’ when logged into a seat 
configured as ‘Secondary seat’ in 
‘CAA| Setup| Equipment] Conference 
units] Seat type’. 


3.1.2 Meeting role 


Dropdown box for selecting the 
Secondary meeting role which will 
be applied to the Participant when 
logging into a seat configured as 
‘Secondary Seat’ in 

‘CAA| Setup| Equipment| Conference 
units| Seat type’ 


3.2 


The following additional option is 
available: 


3.2.1 Seat type|Secondary seat 


If a seat has been set to Seat type: 
‘Secondary seat’, a Participant 
assigned with a ‘Secondary meeting 
role’, will change his ‘Meeting role’ 
to the ‘Secondary meeting role’ 
when logged in at a ‘Secondary 
seat’. 


Search 


Secondary meeting role 


Search for 


First / lastname 


a UseriD Groups 1 User... 


2User.. 3 User... 


[Frank Summer 


[353 


Cc 
ry 


Jane Doe 
Jesper Jensen 
John Smith 
Judy Flick 


‘Kris Kringle 
[Lora Holland 
[Michael De Gardia 
Peter Hastings 
Raymond Smith 
[Roland Simmer 
[Ronald House 


229 
[345 
|242 
[343 


[asa 
349 
344 

[aar 
EJ 
[351 


Red Pa. 
|Blue P. 
[Red Pa 
[Green 


[auer ji 


[Green 
RedPa..| 
Green 
Green 


RedPa.. |Democ... | 


` vis te 
Julia Stone (no V) a2 | | | ji | 


|Democ... Congo 


F 
t 


[4 


Steven Reid 


[346 


|Bwer. 


(Tom Daniels 
(39> Ørsted Jensen 


[340 
350 


jouer. | 
Green 


CAA|Setup|Conference units 


, English (US) | 


Units in room # 


English (US) Arabic Chinese Dansk French Georgian Japanese Russian Spanish Welsh 


UserID Generate 3/16/2021 


Login code 


Card ID 


Import iD 


First/ lastname 


Tite 


E-mail nielsen2222@hotmail.com 


1 User table 
2 User table 


3 User table ~| | 3Usertable 


4 User table ~| | 4Usertable 


Groups l bd Add group 


Background 


Voting weight Mic attenuation 


Voting group 


Start date End date 


Replaces Replaced by 


Second. meeting role Meeting role 


Figure 3.1-A 


{007.108.181 
[006.005.038 
1006. 005.0388 
[005.220.005 
[006.040.070 
[005.218.181 
[005.219.056 


)  [001.195.040A 
{001.195.0408 
[001.223.139 
006.005.043 
[006.061.1724 
[006.061.1728 
[007.155.145 
[007.108.245 


[Cremed’ 31-08-202.. 
Created 14-09-202. | 
EE 


(Created 31-08-202. 

[created 14-09-202. 

| Created 09-09-202. | 

| Created 09-09-202... 

| Created 31-08-202 

| Created 31-08-202. 

Created 31-08-202... | 

[Created 31-08-202.. | 

| Created 31-08-202. 
[Created 14-12-202. 

[Created 14-12-202. 

[Created 14-12-202. | 

|Createa 21-12-202.. ig 

| Created 21-12-202 

[Created 21-12-202.. | 

[Created 21-12-202... | 

| Created 31-08-202. 

| Created by CUA14 


ORREK OV PPTPVVoO 08 |9 8\s 


Update 


Figure 3.2-A 
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4 Groups 


4.1 CAA|Tables|Groups 


This table is used to create 


d h . . SA Details 
groups used when assigning A manea 
group speech time configurations 

. Group name Group name Red Party 
and also when counting votes. 

Shure GPM Group Abbreviation RP Customer id 

The Group table can also be sonra ee 
opened from ‘CAA|Tables| User Liberal Party nee 


table’ [Add Group]. Description 


Figure 4.1-A 


Group name Name of the group. 


Sort order A sort order number that determines in which order the groups are shown in 
! : some reports. The lowest number is shown first. | 


Description =A description ofthe group. = =  —S—S—SCS<7S7CSOS 
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Messages to Groups 


B conference User Application 


Holland, Lora () 
House, Ronald () 


Julia Stone (W) (Chairman) 


Reid, Steven (SWE) 
Smith, Raymond () 
Stone (no W), Julia () 
Summer, Frank () 


Please be informed, that you are supposed to take over the Chairmanship at 15:00 


Send to my 
group 


Send to one Read 


Blue Party 
Green Party 
Liberal Party 


Red Party 
Main 


Microphones 
Mimic diagram 


[5:23 PM] To "One" From Julia Stone (W) 
(Chairman). 

Please be informed, that you are supposed to take 
over the Chairmanship at 15:00 


Agenda 
Result 
Participants 


Messages 


Web browser 


[5:22 PM] To "All" From Julia Stone (W) 
(Chairman) 
Phone call for you. Please contact the secretary. 


Meetings 
Control menu 


Logout 


Messages and 
groups 


Reply 


Next Start voting Exclusive 


Julia Stone (W) 


Figure 4.8-A 


The Messages screen in CUA layouts which feature a side pane includes option to view a list of received 
Messages and a list of Groups. The list shows all Groups created in the CAA application in the ‘Groups 


Table’. 
[Send to group] 


Select a message (or write one), select a Group and press this button to send the 
message to all of the participants who are member of the selected Group and who 
have an UI for receiving messages. 


Note: The option ‘Send to Group’ is only available if a meeting is started and 
Groups are created. 


[Send to my Group] 


Select a message (or write one) and press this button to send the message to all 
members of the group the participant is member of. 


Note: The option ‘Send to My Group’ is only available if a meeting is started and 
Groups are created. 
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6 Show name 


The ‘Show name’ facility is used to configure the information shown for a participant in lists in the CUA 
and CDA. The facility is configurable for each meeting role and is configured in the ‘CAA| Setup| Meeting 


role’. 


6.1 CAA|Setup|Meeting role 


Delegate 


Delegate, No voting right 


Deputy 


Guest 


No Speaking right 


Podium 


Presenter 


Secretary 


Technician 1 


Technician 2 


VIP 


English (US) Arabic«ae Chinese Dansk French Georgian Japanese Russian Spanish Welsh 


© Participants 

© Microphones 
[Z ‘Set timers' default 
@ Group name 
O Group abbreviation 


© Mimic diagram 


Chairperson 


<FirstName> <LastName=, (<UserTable4=), Chairperson, <Group> 


Chairperson (<GroupAbbreviation>) 


Panel buttons 

M Speak 

© Exclusive 
{Podium mic control 
[ACCU line input 

© Speak slow 

© Voting contro! 

M O Mute (own microphone) 


Agenda Options 


Result 

YM Messages 

M Meetings 

© Logout button 

© Web browser 
Control menu 

© Interpretation 

© Display 
System messages 
Audio level 

© Audio level on seats 
© Audio output unit 


@ Reply 


Functionality 
[Microphone control 
M Request list control 

E Speech time control 
E Manual voting results 
© Show voting dialog 
Database selection 

E Streaming control 

© Participant votes status 
E Controls on mimic 

© Speaker list on main 
E Request list on main 
E Print vote result button 
M Receive DC6990 alert 


M Right to vote 
[ Right to vote when paused 
© Right to edit proxy votes 
© Voting on CUA 
M] Validation / Registration 
O External validation 
@ Registration dialog 
© Speech time 09:00:00 
(No speech time limit 
© Show own speech time 
E] Show everyone's speech time 
M 'Send to all’ messages 


Figure 6.1-A 
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a] 


Show name 


Web service show name [This entry is identical to ‘Show name’, however the entry is for configuring 


If this field is empty, the participants First/Last Name from the User table is 
_used in the list in the CUA. 


| If any entry is made in the Show name field that information is used. The 
entry is used to configure information to be shown in various lists in the 
_CUA instead of the default First/Last Name. 


| In addition to text entries like ‘Chairperson’ or ‘Chair’, the following 
variables can be used in the Show name field: 


Information 


Information variable 


First Name <FirstName> 
Last Name <LastName> 
Meeting role <UserType> 
Title <Title> 

User table 1 <UserTablel> 
User table 2 <UserTable2> 
User table 3 <UserTable3> 
User table 4 <UserTable4> 
Group <Group> 
Group Abbreviation <GroupAbbreviation> 
Voting Group <VotingGroup> 


referred to as “First/Last Name”. 


the output from the Web Service. 


| Note: The Show name entry is used wherever Show name is described in 
_this manual. If the users first and last name only is to be shown it is 


Note: ‘Show name’ is not intended to be used for a seat configured as podium microphone. If the 
description for the podium microphone need to be changed, use the ‘Setup| Language] Labels’ and rename 
the button. 
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7 Meetings 


The Advanced meeting Management expand the options in the agenda 


e Agenda subject configuration 


e Alert on CDA 


71 CAA|Meetings 


The following additional option is 
available in the meeting screen: 


7.1.1 Alert on display 


Text inserted in this field is used 
to make a notification on a CDA 
display. When filled in, a button 
on the ‘CUA| Agenda’ is visible 
enabling a user to display the 
text typed in this field on a CDA 
Screen (overlay). The button is 
available if a text string is filled 
in and the user has ‘Meeting role’ 
rights to ‘Agenda control’. 


7.1.2 Agenda subject 
configuration 


The agenda subject configuration 
for the meeting can be set using 
a dropdown box. 


A set of agenda subject 
configurations is created in 
‘CAA| Setup| Configurations| 
Agenda subject configuration’. 


Meeting name 
„Regionai meeting 2018-12-12 
City Counsel Meeting #1114 


[Paniament weetng #1112 


Login using code on iist 


«] (e) Ue) Le) Ee) ke 


Stat dato [zam  ] 
Start time ({Li0e00 

Ena cate fiza 
EA No language choice at meeting stan 


Figure 7.1-A 


ge 
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8 Agenda 


8.1 Agenda Options 


The Advanced meeting Management expand the options in the agenda 


Agenda subject configuration 

Speaker type configuration 

Attaching speakers to subjects in the agenda 

Attaching documents/URL to subjects in the agenda using hyperlinks 


8.1.1 CAA|Meeting|Agenda 


BB Agenda x 
English (US) Arabic Chinese Danish Dutch French Georgian Japanese Russian Welsh 
Insert 
# - Subject title Durati.. Speaker type ... Speaker Open mic on a Agenda subject... Voting configur... Speech time c. ^ 
[o| 1] [canto Order 5m v JA < v 
2 1 Adoption of Agenda 5m v v v v 
3 1| - | Minutes of Previous Meetings 10m {v {v {v v {Group 1hour... 
3A 3 Council Meeting - August 28, 20... {v vl ® v v 
3Aa Public Hearing - August 28, 2. {v v v FEB oons -s.~ 
4 1| - | Delegations 30m M {v D {v v [Group 5min, ... 
4A = Community Plan on Homeless... Ni v v {v 
4Aa Detailed presentation v Own seat {v v v 
5 4| - | Public Hearings on the Integrated 10m v {v v v 
5A Move into Public Hearing v v v Ba Person voting? ~ 
5B Close Public Hearing {v v v v Import 
6 4 Updates. This is a subject, which i. 15m v {v v v 
7 4 - | Reports on the Integrated Commu. 30m {v vl ® v v Export 
7A Integrated Community Sustaina... v {v v {v 
7B AUMAJAAMD Resolution - EUB .. v {v v {v Numbering 
7C = Development on Street Names y v Mw {v 
7. Bylaw 07/061 - North Central vi {v v v 
7. Bylaw 07/061 - North Central... v {v v v 
= : = v 
s = = ss z 
Descriptions Speak requests Vote results Hyperlinks Notes 
Subjecttitle om 
Call to Order \Call to Order << 
Short description Short description in ‘System language’ 
Description Description in ‘System language’ 
Close 


Figure 8.1-A 


peaker type configuration | A speaker type can be selected from a drop-down list. If speaker type | 
is selected the speaker type is shown before the speaker name in the | 
| CUA and the CDA Agenda. If speaker type is not selected only the 
speaker name is shown. Speaker type is only shown in the CUA and 
| CDA if the subject title is empty. Speaker types are created in 

| ‘CAA| Setup] Configurations| Speaker type configuration’. 
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preceneecenencnnennnnenennnnnnennnnenennnnnnennnnenennnnenennnnsnsnnnnenenennenennnnenennnnenennnnenentnnenennnnenentnneneapansnentnnenennnnenentnnenentanenentanenennnnenentnnenentnnnnentnnenentnnenentanenentnnsnentnnenentnnsnentnnenentnnsnentnnnnentnnnnentnnnnentnnnnentnnnnentnnnnentnnnnentnnnnentanenentnnnnentannnentnnnnentnnenentnnnnenrnnnnentnnnnentannceneanncenemncel 


| Speaker It is possible to insert an unlimited number of speakers as sub- 

subject to a main subject or a sub-subject. Each speaker is normally | 
assigned each a sub-subject i.e. at level 3 below a level 2 subject like | 
“Reply”. The speaker is selected by selecting the speaker field at the | 
| subject. A popup will open, listing the Participants assigned to the 
meeting in the ‘Participant seat table’. Alternatively, the speaker 
name can be typed in the speaker field at the subject. 


| If a subject with a speaker is set current in the ‘CUA| Agenda’ screen 
_the microphone for the speaker will be set active on the seat, 
selected in the field ‘Open Mic On’. 


| If the subject title is empty the speaker name is shown in the 
| ‘CUA| Agenda’ and ‘CDA| Agenda’. If the subject title is not empty the | 
subject title is shown instead. 


beceenenctnencnnennncnnennnnntnnnsntnnnnentannnentnnnnentnnnnentnnnnenennnnentnnnnenennnnenenannennnnanenennnnenennnnenn shi 


Using a dropdown box it is possible to select at what seat the 
microphone for a speaker shall be opened. The choices are: 


| Empty: No microphone opens when the subject is set current. 


Own seat: The microphone opens at the seat where the speaker is 
| logged in. 


| Podium “x”: The microphone opens at the seat configured as Podium 
“x” in the ‘CAA| Setup| Equipment| Conference units| Seat type’. The 
speaker name will be shown in the CUA and CDA. 


| Drop down list for selecting different agenda subject configurations 
for individual agenda subjects. 


| Drop down list for selecting different speech time configurations for 
_the individual agenda subjects. 


1.2 CAA|Setup|Configurations|Agenda subject configuration 
The ‘Agenda su bj ect E Agenda subject configuration [koai 
configuration’ is used to Search Details 
assigns events, when a Search for | English (United States) Arabica Chinese Danish Dutch French Georgian Ge‘ ° 
subject is set active. 
Different configurations can > Erer tse ae 
Empty lists and Requesttime 3.. Event when setting agenda subject active 
be created. Georgian M] Empty request list 
The configurations can be One Speech pr. Delegate | Close delegate speakers 
$ . Reply: Comments V] Reset group speech time 
applied to a subject on an Reply. General z= 
Agenda or to a meeting as Request Time, 30 sec Reset participant speech time 
a default configuration Request Time, 30 sec and One... Request time limit 
i Speech limitation 
One speech per delegate 
Reply configuration 
Default v Edit 
Add Delete Close 
Figure 8.1-B 


Event when setting Empty request When selected the Microphone Request and Reply list is 
agenda subject active _list emptied, when the subject is set active 


h 


Close delegate When selected the microphone is switched off for all 
speakers delegate speakers, when the subject is set active 
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“Speech limitations 


preeenencenencenenencnnenncenennncenenencenenencenennecenenpe 


Resets the speech time timers for the groups when an 
| agenda subject is set active 


Reset group 
l | speech Time 


| participant 
| speech time 


| Request time 
limit 


Resets the speech time timers for the participants when 


an agenda subject is set active 


When selected a Request time limit is applied. When the 


request time limit, inserted in the time field, is reached 
the request list is closed and no more requests are 


accepted from Participant. 


A user with ‘Microphone Control’ rights can still set 
| Delegate Units in Request. The list can be re-opened by 
users with ‘Request list control’ rights. 


an a EEEE 


‘One speech pr. 
delegate 


| When selected a delegate can only speak one time for 


each subject. 


| If the option ‘One speech pr. delegate’ is active only 


delegates with ‘Multiple speeches per subject’ ticked in 
the ‘Meeting role| Agenda| Options’ are allowed to speak 
_multiple times. 


Refer to chapter ‘9 One Speech Per Delegate’. 


A reply configuration for the subject can be selected using the dropdown 
list. If no configuration is selected the default reply configuration will be 
used. The [Edit] button brings the ‘Reply configuration’ screen 


Reply Configuration 


This screen allows the user to 
configure different speaker 


ifigurations|Speaker type config 


[=] Speaker type configuration 
Search 


types. 
The speaker types are used in Answer 
A . For the motion 

the Agenda when assigning en 
Speakers to subjects in the Party Spokesperson 
A d Presenter 

gen a. Question 

Speaker 


The ‘Speaker type’ is an 
optional “label” to attach to 
the speaker. 


Figure 8.1-C 


ee oe x=) 


Details 


Search for English (United States) Arabic.=*« Chinese Danish Dutch French Georgian ‘| * 


Against the motion 


[ag Against the motion 


Add Delete Close 
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9 One Speech Per Delegate 


9.1 CAA|Setup|Configurations|Agenda subject configuration 
In the Agenda subject configuration the option ‘One speech pr. delegate’ limits the option for a delegate 
to speak more than one time for a subject. 


A chairperson can however always turn on his own microphone or the microphone for a participant with 
this limitation, who has already spoken one time. 


9.2 CAA|Setup|Meeting role 


If the option ‘One speech pr. subject’ is active (configured in ‘Agenda subject configuration’) only 
participants with ‘Multiple speeches per subject’ ticked in the ‘Meeting role| Agenda| Options’ are allowed to 
speak multiple times. 


E CUA agenda options x 
Details 
In-agenda content options Agenda controls 
Pre-requests to speak M] Agenda subject status control 
Icons MJ Subject status Pre-request to speak 
M] Voting result © Own control 
Hyperlinks @ Full control 


©] Pre-request to speak 


Agenda details view User rights 
Voting results Right to set subject active 
Title and short description | View ‘Secret’ agenda links 
Description View all Pre-request to speak’ 
Notes 
Agenda notes 

O View 

@ View/ledit 


Cancel Close 
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10 Hyperlinks in Subjects in the Agenda 


10.1 General 


It is possible to make hyperlinks in Subjects in the Agenda for opening the following type of documents: 


Word 
Excel 
XPS 

Text 

PDF 

Html 

Web sites 
BMP 

JPG 


10.1.1 Word and Excel 
If the ‘Microsoft Word and Excel Viewer’ is installed word documents can be viewed. 
10.1.2 PDF 


For viewing PDF documents the ‘PDF XChange Viewer’ from Tracker Software is advisable to use. It is a 
free viewer downloadable using this link: 


http://www.tracker-software.com/product/downloads 

10.1.3 Interface 

The links attached to the agenda subjects are available in the following interfaces: 
e Import/export agenda (standard feature) 
e Web Service Interface: Dynamic export at meeting data using web interface 


e Import/export of meetings 
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10.2 CAA Conference Adm. Application 


10.2.1 CAA|Meeting|Agenda 


The Agenda table is expanded with one column placed before the ‘Agenda subject configuration’ showing if 
links are present to a subject. 


A ‘Hyperlinks’ window shows the hyperlinks attached to the selected subject. 


Double-clicking one of the ‘Document titles’ in the ‘Hyperlinks’ window opens the linked document using the 
appropriate application (normal windows behaviour). The opened document is not shown embedded in the 
CAA application. 


E Agenda x 
English (US) Arabic Chinese Danish Dutch French Georgian Japanese Russian Welsh 
- Insert 
# - Subject title Durati... Speaker type ... Speaker Open mic on ® Agenda subject ... Voting configur... Speech time c. ^ 
| 14) | Call to Order 5m v JA v v Remove 
2 41 Adoption ofAgenda 5m v v {v {v 
3 41| - | Minutes of Previous Meetings 10m v {v v v {Group ‘thour.... Move up 
3A Council Meeting -August 28, 20... { JD v v 
3Aa Public Hearing - August 28, 2... {v v {v 3 buttons - s.. ¥ Move down 
» v “EC v Y |Group 5min 
4A Community Plan on Homeless... be v v v A 
44a Detailed presentation v Ownseat v v {v 
5 4| - Public Hearings on the Integrated ... 10m {v {v v {v C TS 
5A Move into Public Hearing v {v v Person 1 iv 
5B Close Public Hearing {v {v v v import 
6 41 Updates. This is a subject, which i... 15m {v {v v {v 
T 1|- Reports on the Integrated Commu... 30m {v vl B® v v Export 
TA Integrated Community Sustaina... ha {v { v 
7B AUMA/AAMD Resolution - EUB ... be v v v Numbering 
7C Development on Street Names Ka v v v 
LES Bylaw 07/061 - North Central... {v {v v {v 
Teo Bylaw 07/061 - North Central... v v v v X 
za- Dan amna ara noae T 
< > 
Descriptions Speak requests Vote results Hyperlinks Notes 
Hyperlinks cad 
# Hyperlink title | | Add/Edit links << 
White-paper-bridging-the-gap_1.pdf 
ore 
Update 
anes) 
Close 


Figure 10.2-A 
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10.2.1 Inserting/ec 


perl 
[ 


A button [Add/edit link] is available for attaching documents to a subject. Selecting the button will bring 
the ‘Agenda Subject Hyperlinks’ popup: 


# 


Hyperlink title 


Hyperlink path/URL.. 


[Browse button] 


[View button] 


Active 


Secret 


Web 


0.2 CAA|Sett 


E Agenda subject hyperlinks - [m] x 


English (US) Arabica Chinese Danish Dutch French Georgian Japanese Russian Welsh 


— 


# Hyperlink title Hyperlink path / URL Active Secret Web 
> BBR Write-paper-pridgina-the- C:\Users\nielsec\Desktop\white-paper-bridging-the-gap_1 View z z 
Delete 
Add 
Close 
Figure 10.2-B 


Alpha-numerical field for numbering the links. The field can be empty. The same 
format as the number field for the agenda subjects. 


Description of the link 


Field for inserting hyperlink. A hyper link can be typed into the field or the 
browse button can be used. Double-selecting a hyperlink will open the linked 
document When typing the link it has to be noted that the full URL has to be 
specified like ‘http://www.shure.com. 


Selecting the Browse button will open a standard windows browser for selecting 
the document. 


Selecting the view button will open the linked document. 


If selected, the link is available for viewing for all in the CUA. Default: Selected. 
If not-selected, the selection ’Secret’ and ‘Web’ is inactive 


If selected, the link shall only be available for viewing for users allowed to view 
secret documents with the following option enabled in the meeting role: ‘View 
‘Secret’ documents’. Default: Un-selected. 


If selected, the link is available at the dynamic web service. Default: Selected 


If a hyperlink to a Subject in the Agenda is marked as ‘Secret’ the document can only be viewed by users 
with the following option enabled: ‘CAA| Meeting role| Agenda| Options| View ‘Secret’ documents’. 
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0.3 CUA Conference User Application 


0.3.1 CUA Layout 1 


Opening of hyperlinks attached to subjects in the agenda in the CUA if different in layout 1 and layout 
2/3/4. 


Please refer to the ‘User Manual SW6000 CUA for description of the CUA layouts. 


WH Conference User Application — a x 


Bylaw 07/071 - North Central ASP Amendment 
Bylaw 07/061 - North Central ASP - 3rd Reading 


Bylaw 07/062 - North Central LUB - 2nd Reading 
This e r item 7g. 


Main 


Development on Subburb Names 


This is a block voting for all Bylay 07/xx subjects Microphones 


Michael De Gardia (Chairman) ENG Mimic diagram 


Bylaw 07/062 - North Central LUB - 3rd Reading 


Bylaw 07/063 - Red Creek Area LUB - 2nd Reading Result 


Participants 


Bylaw 07/063 - Red Creek Area LUB - 3rd Reading Messages 


Web browser 
Meetings 
Control menu 


Logout 


Description Alert on display Start voting 


Michael De Gardia 


Figure 10.3-A 
In the Agenda screen a button will be present: 
[Hyperlink] Show the Hyperlinks for the selected subject in the bottom window. 


The two leftmost buttons normally displayed in panel on the ‘Agenda Control’ are not available in Layout 
1. These are replaced by the [Description] and [Hyperlink] buttons. 
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[Open link] 


H 


E Conference User Application 


Bylaw 07/071 - North Central ASP Amendment 
Bylaw 07/061 - North Central ASP - 3rd Reading 


Bylaw 07/062 - North Central LUB - 2nd Reading 
This is the Short Description for item 7g. 


Development on Subburb Names 
This is a block voting for all Bylay 07/xx subjects 


Michael De Gardia (Chairman) ENG 


Bylaw 07/062 - North Central LUB - 3rd Reading 
Bylaw 07/063 - Red Creek Area LUB - 2nd Reading 


Flick, Judy () (ENG) 


Bylaw 07/063 - Red Creek Area LUB - 3rd Reading 


Lora Holland (Chairman) ENG 
Hastings, Peter (ZHO) (ENG) 
Jensen, Jesper ( ) (ENG) 


Guide to Suburban Denver Subdivision Names — Denverinfill Blog_pdf 


Description Open link Alert on display Start voting 


Michael De Gardia 


Figure 10.3-B 


Main 
Microphones 
Mimic diagram 
| 
Result 
Participants 

Messages 
Web browser 

Meetings 
Control menu 


Logout 


This button is available - replacing the [Hyperlinks] button - when a link is selected. 


Double selecting a link does also open the link. 


A hyperlink is activated by double selecting a hyper link or selecting the [Open Link] button and the hyperlink 


will open: 


Close link Start voting 


Julia Stone (W) 
Figure 10.3-C 

When a hyperlink is opened one button will be presented in the panel: 

[Close link] 


Result 
Participants 
Messages 
Web browser 
Meetings 
Control menu 


Logout 


Will close the hyperlink and show the Agenda. The two leftmost buttons shall return 


to the status before the hyperlink was opened. 
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In Layout 2 and 3 the hyperlinks for a subject is presented in a list in the sub-display. 


E conference User Application 


Bylaw 07/071 - North Central ASP Amendment 


De Gardia, Michael () 


Bylaw 07/061 - North Central ASP - 3rd Reading (©) 


De Gardia, Michael () Main 


Bylaw 07/062 - North Central LUB - 2nd Reading Microphones 
This is the Short Description for item 7g. 


4 Guide to Sut 1D Subd lar Mimic diagram 
De Gardia, Michael () 3 


Development on Subburb Names 


This is a block voting for all Bylay 07/xx subjects Result 


Daniels, Tom (US) ahs 
Doe , Jane () Participants 


, Messages 
Bylaw 07/062 - North Central LUB - 3rd Reading 
Web browser 
Bylaw 07/063 - Red Creek Area LUB - 2nd Reading 
Meetings 


Control menu 


Logout 


Description Agenda time = Pre-request list | Hypertinns | 


Set subject Subject status Alert on display Start voting Exclusive Reply 


Julia Stone (W) 


Figure 10.3-D 
[Hyperlinks] Open/closes the Hyperlink sub-display 


[Open link] Selecting this button opens the selected link. The hyperlinks can also be opened by 
double-selecting the link. 


SE DENVERINFILL 


ab 


PHOTO GALLERIES vosos szourus aLsovesre BB DENVERURDANISM 
vuige CO SuDUrOan Venver SuDciVIsSION Names 


Close link 


Set subject No subject 


Julia Stone (W) 


Figure 10.3-E 


When the hyperlink is opened it will always be shown covering main display and 
sub- display. 


[Close link] Will close the hyperlink and show the Agenda 
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In Layout 4 the functionality of the left window is almost similar to the same functionality in Layout 1. The 
difference is that the [Hyperlinks] and [Close link] buttons are moved to the top panel button row. 


The functionality of the right window is similar to the same functionality in Layout 2/3. 


70 Development on Subburb Names 
This is a block voting for all Bylay 07/xx subjects 


Julia Stone (W) 


Figure 10.3-F 


Development on Subburb Names 
This Is a block voting for all Byfay 07/xx subjects 


setnew Setpestponea Setcancemes «= Agenda me = Frerequestist  Myperens 


Set sudject No subject ‘Stan voting Excusive Mute 


Julia Stone (W) 


Figure 10.3-G 
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11 Search in Voting Results 


The Search in Voting 


Details 
Results menu offers Date Meeting Subject (ie. Subject (ox. Participant Group "m Engish (United States) [arabic gs7 [chinese | Dani T=] 
á ai arias City Hall mee.. Adoption ofA. Nanna West | Liberal Party 
different possibilities for 6/13/2016 2... City Hali Mee— Adoption ofA- | Frank Summer | Blue party © Individual Results 
f R 6/13/2016 3:.. |CityHall Mee... Adoption ofA.. | John Smith [Rea Party I ji | © Total Results 
searching voting results 611512016 1:-. |City Halles... Adjournment _| [Nanna West Liberal Pary |1 Vong Configuration 
: : . a 5 6/15/2016 1: |City Hall Mee... Adjournment John Smith Red Party 
including individual voting 6/21/2016 10... |City Hali Mee... Cali to Order | NannaWest Liberal Party | i | Meetings 
8/31/2016 4:.. |City Hall Mee.. Reports ont. IntegratedC.. [Nanna West |Liberal Party From Date 12/18/2015 
results. 83172016 4... |CityHall Mee, Reports ont. IntegratedC.. [Roland Sim.. Green Pany | To 


} To Date 2/20/2017 
8/31/2016 4: |City Hall Mee.. Reports ont.. (Integrated C.. |StevenReid —_ Blue party 


95/2016 10:... City Hall Mee.. Adoption ofA. Nanna West | Liberal Party 
9/5/2016 10:..| City Hall Mee.. Adoption ofA... | Roland Sim.. GreenPary | 
95/2016 10:.. | City Hall Mee... | Adoption of A. Steven Reid | Blue party 
9/5/2016 1:3... |City Hall Mee... Callto Order | Nanna West Liberal Party | 
98/2016 11:... |ChyHallldee...[PublicHear..|_—_—|NannaWest__|Liberal Party |1_ 
9/16/2016 12... City Hall Mee... Minutes of Pr.. Council Meet.. [Nanna West | Liberal Party 
10/4/2016 10.. City Hall Mee.. Adoption of A. | Nanna West |Liberal Party |0 o 
12/6/2016 8: | City Hall Mee... Reports Bylaw 07/063... Nanna West Liberal Party [ ] E] 


Show in result view 
v 


Total Vote Result 


Total Results 


Figure 10.3-A 
‘Individual results | Option for selecting a search of individual voting results. The options = l 
l ‘Individual Results and Total Results are mutually exclusive. 
Total results = | Option for selecting a search of the total voting results. The options 
Individual Results and Total Results are mutually exclusive. 
Voting configuration Option for selecting a voting configuration. The Voting configuration must | 
‘be selected to make a search for voting results. 
Meeting Option for entering a conferencing name to limit the number of meetings in | 
i the search. 
From/ to date Option for entering a date interval to limit the number of search results. 
(Search) Button for starting a search based on the selected search parameters. / 
[Close] = = Button for closing the Search in Voting Results menu.  — : 
“Subject vote report’ Drop down list for selecting the required report. = i tsts—‘—sS : 
| The available report contains e.x. the name of the meeting, the voting | 
subject, the total vote results and the individual voting result. 
[Create report] = Button for generating the selected report. = = / 
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1h Individual results 


Options only available when selecting Individual Results and Voting Configuration. 


Participants Option for selecting a Participant from the Participant Table and view the 
individual voting results of that Participant. 
Group => o “Option for selecting a group and view the individual voting results of the a 
l Participants of that group. 


Vote 1-5 Options for selecting voting results. The options available depend on the 

| selected Voting Configuration. If there are no options enabled, all voting 
results will be shown. If only some of the options are enabled, only the 
selected voting results will be shown. 


“Show in result view | Options for displaying the voting results in the Search table to the left. 


Total vote result Option for displaying the voting conclusion (Approved/Not approved) in the 
: | Search table to the left 


and/ or Options for selecting the conditions of the voting result search. The ‘and’ 

| condition requires that all the conditions are fulfilled in order for a voting 
: result to be included in the search. The ‘or’ condition requires that one of 
_the conditions is fulfilled in order for a voting result to be included in the 
_search. 


I TSITA ANAE NENA AAEN TA DRINI INNIN AEN NENN IIINNNISN SANAN ENNAN INIAN INN NON NERIA NIS ININE ANIN NN IINNNISN ENNI NNN 


Vote 1-9 “Options for up to 9 different voting results. The options are defined in the 
' selected voting configuration. 


tering the voting results based on synt 


[blank] Field for entering a numerical value used in combination with the chosen 
syntax. 


a] 


“Show in result view “Options for displaying the voting results in the Search table to the left. 


‘Total vote result Option for displaying the voting conclusion (Approved/Not Approved) in the 
(Search table to the left. 
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12 Web Browser 


This screen allows the user to open a web browser inside the CUA application. Standard browser facilities 


are available in the browser window. 


12.1 CUA Layout 1 


A menu button [Web browser] is available if configured in ‘Meeting role’. When activated a browser 


window opens. 


12.2 CUA Layout 2 & 3 


12.2.1 Web browser 


Start Voting 


anna Westin 


Figure 12.1-A 


When activated the browser window will open. 


Microphones 


Mimic Diagram 


Agenda 


Result 
Participants 


Messages 


Meetings 
Control Menu 


Logout 


| BB Conterence User Appiteation 


PERFORMANCE 
& PRODUCTION 


CONFERENCING 
& MEETINGS 


HEADPHONES 
& EARPHONES 


Start voting 


Julia Stone 


Figure 4.9-A 


Microphones 
Mimic diagram 
Agenda 
Result 
Participants 


Messages 


Meetings 
Control menu 


Logout 
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The browser screen can be selected to be 
right main panel and sub-panel. 


E a 
SHURE 


d audio brand 


mr 


AMERICAS / USA’ 


m 1 - North Cen 
EUROPE, MIDDLE EAST & AFRICA» hit 
ASIA PACIF 


Alert on CDA SetPostponed Set Cancelled 


No Subject sir Start Voting Exclusive 


Nanna Westin 


Figure 12.3-A 


Cail to Order 


joption of Agenda 


Public Hea 


Be 
AMERICAS / USA’ 


EUROPE, MIDDLE EAST & 
AFRICA? 


ASIA PACIFIC» 


ntral LUB 


Description Alert on CDA Set Postponed Set Cancelled 


Set Subject No Subject Exclusive 


Nanna Westin 


Figure 12.3-B 


shown in either the left main panel or to the right covering the 


Participants 
Messages 
Meetings 
Interpretation 
Volume Control 
Microphone Attenuation 
System Messages 
AO Unit Control 
Display Control 


Logout 


Participants 
Messages 
Meetings 
Interpretation 
Volume Control 


Microphone Attenuation 


System Messages 


AO Unit Control 
Display Control 


Logout 
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12.4 Keyboard 


A keyboard can be installed if needed. 


On-Screen Keyboard 


Figure 12.4-A 


The keyboard can be configured to automatically be visible if a field for inserting text is selected. The 
following manufacturer of soft keyboards which can be recommended: 


http: //www.comfort-software.com/on-screen-keyboard.html 


12.5 CAA|Setup|Meeting role 


The Browser screen is available when the option: 
Web Browser 


is selected in the meeting role options for the user. 
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13 


Advanced Speech Time 


Please notice that this section of the manual pre-supposes comprehensive knowledge of the basic 
operations of a standard SW6000 system. 


All functionality not directly related to the Advanced speech time control functionality is only briefly 
explained. 


Please refer to the SW6000 (CAA, CUA, CDA and ECA) User Manuals for more information on the basic 
SW6000 functionality. 


13.1 


Quick start with the Advanced speech time 


Step 1: Configure the required number of speech time configurations in the 
‘CAA| Setup| Configurations| Speech time configuration’ menu. 


Step 2: Configure the ‘Participant list configuration’ in the ‘CAA| Setup| Configurations] Participant 
list configuration’ to display participant/group speech time on the CUA. 


Step 3: Configure the CDA Configuration in the ‘CAA| Setup| Configurations} CDA Configuration’ 
menu to display participant/group speech time on the CDA. 


No meeting started 


Step 4: Load the required speech time configuration in the ‘CUA| Meetings’ or ‘CUA| Microphones’ 
menu. 


Step 5: Reset the active speech time in the ‘CUA| Meetings’ or ‘CUA| Microphones’ menu. 


Step 6: Change the active speech time in the ‘Speech time’ window in the ‘CUA| Microphones’ 
menu. 


Meeting with default speech time 


Step 4: Assign a speech time configuration (optional) to a meeting in the ‘CAA| Meetings’ menu. 


Step 5: Assign speech time configurations to the agenda subjects (optional) in the 
‘CAA| Meetings’ menu. 


Step 6: Start the meeting and set the first subject on the agenda active in the CUA. 


Step 7: Change the active speech time in the ‘Speech time’ window in the ‘CUA| Microphones’ 
menu if changes to the speech time has to be done when a speech time configuration is active 


Step 8: Load a new speech time configuration (optional) in the ‘CUA| Meetings’ or 
‘CUA| Microphones’ menu. 


Step 9: Set a new subject on the agenda active. 


To understand the details of the ‘Advanced speech time control’ feature, please follow the instructions in 
the next sections. The manual is organised into sections in that order the functionality should be used. 
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ADpNICAation 


The first steps of setting up the advanced speech time control are done in the CAA. Overall, there are five 
steps to consider. Depending on the actual system setup, some steps may be left out. 


The first step is to configure the required speech time configurations according to what is needed during 
the meeting. Four types of speech time configurations are available for creating as many speech time 
configurations as required: 


e Participants (All) 

e ‘Meeting role’ dependant 
e Manual 

e Group 


The second step is to assign an default speech time configuration to a meeting in case the speech time 
configuration is used in combination with a meeting. 


The third step is to assign individual speech time configurations to the individual agenda subjects in case 
the speech time configuration is used in combination with a meeting and an agenda. 


The fourth step is to adjust the participant list columns to display the participant and group speech time 
fields on the participant lists in the CUA if required. 


And finally, the fifth step is to adjust the CDA to display the participant and group speech time fields on 
the participant lists on the CDA if required. 


Please consult the following sections for the details on these five steps. 
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2. CAA|Setup|Contigurations >Speech time configuration 


All configurations are made using this configuration window. 


a Speech Time Configuration foe] x 
Search Details 
Search for English (United States) 
Name “Meeting Role” dependant 
Participants All - 30 sec @ Participants (All) 00:00:30 
(am “Meeting Role” dependant “Meeting Role” dependent 
Manual ere 
Groups 
Options 
Add | (Delete Close | 


Figure 13.2-A Speech time configuration Window 


The function of the window is: 


Search (List of configurations) 


Search for Field to make a search for a speech time configuration 
List List of configurations. Some configurations are made when the 
SW6000 is installed 
Details 
Name Field for entering the name of the speech time configuration. 


Participants (All) 


‘Meeting role’ dependant Radio buttons for selecting the type of speech time configuration. 
Manual 

Groups 

[XxX: XxX: Xx] Field for entering the speech time limit when ‘Delegate (All)’ is 


selected. The speech time can be set between 00:00:00-09:59:59. 


[Options] Please refer to the section ‘Options’. 
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13.2.1. Create a new configuration 


1. 


Create a new speech time ke 


configuration by adding a new 
configuration with the Add button. 


Assign a name to the speech time 
configuration in the name field. 


Select the appropriate speech time 
type 
Update to activate the changes. 


Depending on your selection follow 
the guidance for each of the types: 


Participants (All) 
'Meeting role' dependent 
Manual 

Groups 


Details 
| English (United States) | 


Name 


@ Participants (All) 
D “Meeting Role" dependent 
© Manual 


© Groups 


Options 


| English (United States) 
Name Participants (Al)= 10min 
© Participants (Al) 00:16:00 
(© “Meeting Rote” dependent 
© Manual 
© Groups 


13.2.1.2 Modify an existing configuration 


3. 


Modify an existing speech time 
configuration by selecting the 
specific configuration in the 
configuration list. 


Change any options needed as 
described when creating speech 
time configurations. 


Change the name of the speech 
time configuration accordingly by 
giving the configuration a 
meaningful name. 


Update to activate the changes. 


Detaits 
English {United States) | Chinese | Danish | Georgian | Russian| 


Name Delegates al-34gec 

© Delegates (All) 0000.20 
) Delegates Al - (User Type) 

© Manual 

© Groups 


(ona) 
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emi dil t ting configuration 


Remove an existing speech time 
configuration by selecting the 
specific configuration in the 


Select the Delete button 
Confirm the deletion of the 
configuration 


I mportant: An active 


‘Speech time configuration’ 
cannot be deleted. 


Ci) Do you wish to delete the selected Speech Time 


Configuration? 


GD ea 


Participar 


participants. 


A meaning full name for this configuration type could be ‘Participants All - “time”. 


mI 


The Participants (All) speech time configuration is used for assigning the same speech time to all 


5. 


Follow the instructions in 13.2.1.1 
Create a new configuration 


Type in the speech time limitation 
in the time window 


Select update 


Select optional the ‘Options’. 
Please refer to the section ‘4.1.8 
Options’ for details. 


Select update 


Search 


Search for 


E atanan a a 
Partcipants (Meeting Role) 


Manual 


iin, Particpants 1min 


Participants Al, 20min, Accum. 


Details 


English (United States) Arabic» Chinese Danish Dutch French Georgian German Russian Welsh 


Name Participants All - 30 sec 


@ Pamapants (Ail) 90:00 30 
© ‘Meedng role’ dependent 
© Manual 


© Groups 


Options 


Add Detete 


Close 
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The “Meeting role’ dependant’ speech time configuration 


1.5 ‘Meet g role aepenc ant 


the different meeting roles. 


6. 


Follow the instructions in 13.2.1.1 
Create a new configuration 


Select optional the ‘Options’. 
Please refer to the section 
13.2.1.8 Options for details. 


Select update 


E Speech time configuration 


Search 


Search for 


p 1hour, Meeting 
oup Smin, Participa 
Participants All, 21 


Open the meeting role 
configuration in the 
‘CAA| Setup| Meeting role’ 


Select the relevant meeting role 
or create a new meeting role and 
select ‘Speech time’ in the ‘User 
rights’ list. 


Type in the speech time limitation 
in the time field. The speech time 
can be set between 00:00: 00- 
09:59:59. 


Select other speech time options 
in the meeting role window. 


Refer to 13.2.1.9 Meeting role, 
speech time options for details. 


Select Update 


Note: Do this for each ‘Meeting 
role’ where an individual speech 
time limitation shall be applied. 


When enabled the speech time 
limitation for the selected 
‘Meeting role’ will be applied when 
the active speech time 
configuration includes ‘Meeting 
role dependent’ speech time 
settings. 


Users without this option enabled 
will not have a speech time limit. 


Manu 


E Meeting role 
Search 


Search for [ 


, 
Delegate 
Delegate, No voting right 
Deputy 
Guest 
No Speaking right 
Podium 
Presenter 
Secretary 
Technician 1 
Technician 2 
vip 


Detaas 


is used for assigning individual speech time to 


Loi fa 


English (United States) Arabica Chinese Danish Dutch French Georgian German Russian Welsh 


Name Paaticipants (Meeting Rate 
© Participants (All; 

©) Meeting role’ dependent 

O manual 


O Groups 


Options 


Add Delete 


Details 


English (US) Arabic.x* Chinese Danish Dutch French Georgian Japanese Russian Welsh 


Meeting role Chairman 


Show name ENG <FirstName> <LastName> (Chairman) 


Web service ‘Show name’ Chairman (<GroupAbbreviation> 


Main menu Panel buttons 
Participants E Speak 
[Microphones Exclusive 


E ‘Set timers’ default Podium mic control 


@ Group name EA CCU line input 


O Group abbreviation kiano 
EZ Voting control 
E Mimic diagram É 
EA O Mute (own microphone) 


E Agenda | Options | P 
@ Reply 
E Result 
E Messages Functionality 
E Meetings EZ Microphone control 


E Logout button E Request list control 


EZ Web browser EZ Speech time controt 


Daniel eae EZ Manual voting results 


TU J Show voting dialog 


Ø Display E Database selection 
E System messages Streaming control 
PD Audio level © Participant votes status 
EJ Audio level on seats E Controls on mimic 


E Audio output unit (© Speaker list on main 
EZ Request list on main 
EZ Print vote result button 


EZ Receive DC6990 alert 


Add Delete 


Speak operation settings 
Speak mode 

System setting 

Speak priority 


5 (Chairman) 


Speak interrupt ability 


User rights 

Right to vote 

[Right to vote when paused 

Right to edit proxy votes 

Voting on CUA 

E Validation / Registration 
@ Extemal validation 

Registration dialog 

E Speech time 09:00:00 

[ No speech time limit 

E Show own speech time 

E Show everyone's speech time 

E Send to all’ messages 


Close 


The Manual speech time configuration is used for assigning manually activated speech times. 


This speech time configuration is unrelated to the microphone activity in the system as it is entirely 
controlled by the user manually enabling and disabling manual timers in the CUA. 
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The manual option gives 9 timers, where each time can be assigned an individual time. 


8. | Follow the instructions in 13.2.1.1 
Create a new configuration 


Type in the time for each timer in 
the time window. The time can be 
set between 00:00:00-09:59:59 


Type in an appropriate label for each 
timer 


Select optional the ‘Options’. Please 
refer to the section 13.2.1.8 
Options for details. 


Select update 


E Speech Time Configuration 
Search 


Search tor 


Group 10/1 


Delegates Al 1 min 


Detads 


English {United States} Chinese | Danish | Georgian | Russian 


Name 


Manual 


Delegates (All) 


Delegates AN - (User Type) 


© Manual 

Groups 

Options 
Manual Settings 

Lanei 

Timer 1 30 sec 
Timor 2 1min 
Timer 3 2min 
Timer 4 3min 
Timer 5 5min 
Timor 8 10 min 
Timer 7 15 min 
Timer è 20 min 
Timer 9 20 min 


Timo 

00:00:30 
00:0100 
09:02:00 
00:03:00 
09.05.00 
001000 
09:15:00 
00:20:00 
00.20.00 


Add 


Delete 


Close 


2.1.7 Gro 


The group speech time configuration is used for assigning individual speech time to the different groups. 


The Group speech time can be used in combination with additional timers for all participants or meeting 


roles. 


For creating groups please refer to ‘4.1.7.1 Creating Groups’ and for assigning participants to groups 


please refer to ‘4.1.7.2 Assigning a Group to a Delegate’. 


9. | Follow the instructions in 13.2.1.1 
Create a new configuration 


Select optional the ‘Options’. Please 
refer to the section 13.2.1.8 
Options for details. 


Select update 


BY Speech Time Configuration 
Search 


Search tor 


Detats 


English {United States} Chinese | Danish | Georgian | Russian 


Name Group 1072 


Delegates (All) 
Delegates Al - (User Type) 
Manual 


® Groups 
Options 


Group Settings 


Groups 


Dansk Fotrepart 
Socialistisk Folkeparti 
Liberal Amance 
Radikale Venstre 
Venstre 

Enhedslisten 
Konservatht Folkeparti 
Inuit Ataqatgitt 


Speech Time... | Time 
00.00.00 
00:00:00 
00:00:00 
00:00:00 
00:00:00 


Delete 


Appity Time to all Groups 001000 


Use Additional Timers 


Close 
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10.) Type in the most used time acne _ 

limitation for the groups in the time | | Engien (es States) [Chinese | Danish | Georaon | Russian] 
field next to the button ‘Apply Time Name Gap 

to all Groups’. Deieustes 14) m 


) Delegates AN - (User Type) 
© Manual 
© Groups 


Select ‘Apply Time to all Groups’. 
The same time is now applied to all 
Groups. 


* | Appiy Timo to ati Groups | 001000 


E] Use Additional Timers 


Select the Groups which are 
subject to speech time limitation in 
the ‘Speech Time Enabled’ column. 


11.) Change the time in the ‘Time’ 


column’ for the groups, which shall Enoten (nea States Chine [Gani | Gorin [asin 
have a different time limitation that Name Gae 
the majority of groups | Delegates An cag 


) Delegates Al - (User Type) 


Select Update 


-| |_Appiy Time to ai Groups | 90-1000 
E] Use Additional Timers 


iP i t All K 
l 


Hint: Each group can 
have a different speech 


limitation 


12.| If speech time limitation shall be 


applied to the participants as well | Stan eae a aT 
select ‘Use Additional Timers’. Nme Gapa 

, a Delegates (All) (00:00:00 
Select the option ‘Participants (All)’ ) Delegates At- (User Tipe) 


© Manual 
© Groups 


and fill in the speech time 
limitation in the time field to apply 
to each participant 


* | Appt Time to ami Groups ) 00-1000, 


or, (Use Additional Timers) 


© @ Delegates (an) 90:00:00 
) Delegates All - (User Type) 


select ‘Delegates All - (Meeting 
role). 


Select Update 


Hint: For details please 
refer to ‘4.1.5 Delegates 


All - (User Type)’. 


13.2.1.7.1 Creating Groups 
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13.) Open ‘CAA| Tables| Groups table’ 

. | Search Dotas | 
window RA | Engish (United States) [Chinese | Danish | Georgian | Russian] 
Select Add button Group name Group. Sort or Group name 

Socialdernokrateme is || 
a 7 " Dansk Folkeparti [OF | Group Aboreviation 
Type in information for the Group Socialetsk Foskepart $F 
Liberal Aliance us Number of Deiegates 
(or Party) Radikale Venstre i i ADEE 
Select Update E A besctetn 
inuit Atagqangat ia} 
. _Tiedvetdisfokkurin hid 
Continue to make records of all ‘Peter uel Jensens park [es 
Sammbandspartet oP 
grou ps Sumut su 


[upoe] (iCam) 
13.2.1.7.2 Assigning a Group to a Delegate 
4 , 
14.) Open ‘CAA| Tables| User table 
i Taglah (Unted States) Cainese | Canis | Georgian | Russian 
window SST ; creo | meone 
Firsat ast Name = seria Groups 1Usec_ zus suse) |Y" = vame 
> s samon 139 tera | Logn Cose 130 [Generate acna 3 
Arta Cnnstensan » Dansk 
hota Knaieergand 94 Dansk | g |m wm 
ansen C ! Finstat name Anders Samuewen 
Area Geeta Molmagaard 69 Sood 
Nea Mane Geisler and. $ faces User Tee [Deepme 
Nee Mane MAIGI NI m Socaid li 
Area Mate Varmar Cani 38 wenste | = 
Benny Engetoroctt 5 ‘Seaald. Can 
Bont Bogsa z Dans sca es 7 kauane) 
Bante Dani CJ Radia 2User Tabie - (aUro) 
Denei Haarcer Wa waste | rare 
Bortel Haaedier 170 venste | user Table ~ [BUserTanle | 
Burgtte Josetsen 5 Vinstre ` 
EymeRennHsmbecn 18 venstre | rerea + CauseTasie:) (oo Ado) 
Bethe Renn Homoech “wr Vensve 
oLa |163  [Soaald_| Groups Liners anance 7) Ada Group | 
Bran Maxeisen 1% venstre ‘Bacegond 
Brita Schat Halberg t wasse 
Cama Chnstensen 162 vente | 
Carsten Hansen |B Sodali | 
Cmte Dremose 1S0. [Koneet Voting Weight 1 MicMteewaton 0a = 
Chastine Antonine " Sooma 
Cisus hon Frederiksen 161 venstre ‘Voting Gove 
Coiste L Ort 2 Dansk | 
Connie Hedegaad |153 nate ceran, sonans ——— 
54 
u 
7 
aval 
21 


15.| Assign a group to each of the 
participants using the drop-down 
list. 


Use Second User Type FI Second User Trel 
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TR 
The ‘Options’ button in the ‘Speech time configuration’ window is used for configuring the scheduling of 
the speech time limitation. 


ic Options x 
Detail 
English (United States) Arabic Chinese Danish Dutch French Georgian German Russian Welsh 
Speech time options Alarm options 
O Counting up k] Alarm at time out 
@ Counting down Alarm before time out 
Accumulating Close mic on time out 
Counting through limit Close requests on time out 
Optional time limits 
W] Speech time limit when paused 00:00:30 
Pause timers when ‘Podium 1’ is on 
Pause timers when ‘Podium 2’ is on 
Pause timers when ‘Podium 3’ is on 
Figure 4.1-B Speech Time Options 
Speech Time Options 
Counting up Radio button for selecting the speech time to count up from zero. 
Counting down Radio button for selecting the speech time to count down to zero. 
Accumulating Check box for enabling the speech time to accumulate every time a 


participant is speaking. If this option is disabled, the speech time will 
reapply every time a participant speaks. Group speech time will always 
accumulate regardless of this option. 


Note: Please note that the ‘Group’ speech time is never 
influenced by the ‘Accumulating’ option as group speech 


times are always accumulating. 


Counting through limit Check box for enabling the speech time to continue counting when 
counting down to zero and reaching zero (2, 1, 0, -1, -2,..). The option 
only applies in combination with the Counting down option. 


Alarm Options 


Alarm at time out Check box for enabling an alarm in the CUA/CDA when the speech time 
times out. 
Alarm before time out Field for entering the time for an alarm before the speech time times out 


in the CUA/CDA. The speech time alarm can be set between 00:00- 
59:59. If the alarm is set to 00:00 the alarm is disabled. 


Close mic on time out Check box for enabling the participant microphones to turn off when the 
speech time times out. When the speech time for a group times out, the 
participant microphones in that group are turned off. 


Close request on time out Check box for enabling the participant microphones to be removed from 
the request list when the speech time times out. When the speech time 
for a group times out, the participant microphones in that group are 
removed from the request list. 


Optional Time Limits 
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Speech time limit when 
paused 


If a time is inserted in the time field, a secondary timer will be applied to 
all participants, who are subject to a speech time limitation, when the 
‘Global’ timers are paused in the ‘CUA| Microphones’ screen 


Pause timers when Podium 1 
(2 or 3) is On 


If this option is ticked the ‘Global’ timers will be paused, when a Podium 
Microphone is turned on. 


= 
@ Meeting role 
Search 


Searchfor | 


Delegate 
Delegate, No voting right 
Deputy 

Guest 

No Speaking right 
Podium 
Presenter 
Secretary 
Technician 1 
Technician 2 

VIP 


Main Menu 


Set ‘timers’ default 


< 


Audio output unit 


[|S eee 
Details 
English (US) Arabic=* Chinese Danish Dutch French Georgian Japanese Russian Welsh 
Meeting role [Chairman 
Show name ENG <FirstName> <LastName> (Chairman) 
Web service ‘Show name’ [Chairman (=GroupAbbreviation>) 
Main menu Panel buttons Speak operation settings 
v) Participants v) Speak Speak mode 
v] Microphones v] Exclusive System setting y 
M) ‘Set timers’ default v] Podium mic control F 
Speak priority 
@®G M] CCU line input 
©) Group name 5 (Chairman) v 
O Group abbreviation 4] Speak slow 
7] Voting control Speak interrupt ability 
VY] Mimic diagram A O mute ( TA aa 
O Mute (own microphone: = v 
v] Agenda Options 
es ame 
] Result 
aa Right to vote 
M] Messages Functionality 
v] Meetings Wv] Microphone control Right to vote when paused 
7] Logout button Z] Request list control M Right to edit proxy votes 
| Web browser | Speech time control M] Voting on CUA 
M 1 voti It M] Validation / Registration 
(Control meni ] Manual voting results = 
j i @ External validation 
J interpretation v] Show voting dialog > I i 
7) Display v] Database selection © Registration — l 
i | Speech time 09:00:00} 
Z System messages ] Streaming control Pp | 
ici No speech time limit 
wi ae ] Participant votes status p 
] Audio level on seats M Controls on mimic Show own speed fine 
| 
{v 


Speaker list on main 


Request list on main 


Print vote result button 


v] 
[v] Receive DC6990 alert 


Add Delete 


Figure 4.1-C, meeting role 


When ticked the ‘Speech time’ sub-panel will be open as default when 
the Microphone screen is selected 


w] 


Show everyone's speech time 


‘Send to all’ messages 


Close 


User Rights 


Show own speech time 


Check box for enabling/disabling the display of the selected meeting 


role’s speech time in the selected meeting role’s CUA. 


Show everyone’s speech 
time 


Check box for enabling/disabling the display of all the participants’ 


speech times in the selected meeting role’s CUA. 


No speech time limit 


The ‘No speech time limit’ option is mainly used for speech time 
configurations where it shall be possible to disable the speech time for 
certain meeting roles. 
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If the ‘Speech time’ and ‘No speech time limits’ options are both 
enabled, the speech time will be disabled for the selected meeting role 


13.2.2 CAA|Meetings 
An optional ‘Speech time configuration’ can be assigned to the meeting. 


If assigned this configuration will be used as default for all agenda subjects unless a ‘Speech time 
configuration’ is assigned a subject. 


16. | Open the ‘CAA| Meetings’ and Biri =) 
create a meeting. Fie Woeings From ciiid TER 


Meeting 10 Meetng name Start date Und cate a Sentavie 
| | City Man Meeting (Prepared seat table) 2 
City Hist Lasting (Coda on Seat Agenda Copy 
Aasemibily meeting #22 2 
ener eee Prony votes Save as detauit 
Assembly meating na ‘ 
Assembly meeting: d 5 Options Delete cetautt 
City Hat Meeting (List) * 9 
PI HHA Meeting Code ONL starz nznnzong | 
City Hill Meeting (Auto login) 12182010 
City Hall Meeting (Code) T2112018 
City Hat Meeting Preferred seat) 12/1200 
City Hat eating (Mo login) 421172018 ’ 
Dotaits 
English (Usited States) Arabic» Chinese Danish Dutch French Georgian German Russian Welsh 

Moving 10 Today 9202019 Customer meeting 10 

Morang name City Hail Meeting (Code on List Stan cate 12012010 Customer ness 1 

Mowing mode Logn using code on Est y Statue (a G Customer etd 2 

‘Speak mode Manual + reply v End date 1212019 Customer felts 3 

Agenda sutet coniguraion Reply Genarat Customer nels 4 

Voting configuration 3 buttons - graphics v Mootes tpo 

Registranon configuration None Men on COA 

Speech time configuration  Pariapants All -30 see v C No language choice at meeting start 

impot Epot Add Dalee Ciose 


17. |Assign a ‘Speech time recs 
configuration’ to the meeting Flies eng Frm tnt da) Tot do 
using the drop-down list. mo 


Start date tna cate a Seuttaple 
` 1112019 


Agenda Copy 
Update to activate the changes. m Se ETA Ponia | [ Saw as dla 
Assembly metöng #22 Options Delete Setaun 


Assembly meeting #23 
Assembly merong #24 
City Hat Meeting (List) * 


City Hall Meeting (Auto login 127142090 
City Hall Moeting (Code: 127112018 


Details 


English (United States) Arabic. Chinese Danish Duich Freack Georgian German Russian Welsh 


Meeing 1D Today 9202019 slomer meeting 10 
Merang name City Hail Meeting (Code on List Stat cate y22018 Customer feta 1 
Merang moor Login using code on Est ~- Statome D 5 Customer neig 2 
Speak mode Manual + reply Y End date 121112019 Customer held 3 
Agenda sutject contiguraton Reply Generat Y Customer Meg 4 
Voting configuration 3 buttons - graphics = Moots tpo 
Registration configuration None v Nest on COA 
Speech tme cenfigurabon Group Smin, Particeants 1min v C No language choice at meeting start 
import Export Ad Doles Ciose 
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13.2.2.1 CAA|Meeting|Agenda 
18. |Open the ‘CAA| Meetings’ and athe i 
create an agenda for the meeting. ee ÁÁ a 
20 SS —_ 
i i al ROE 
5. 1 + | Public Hearings on the Integrated. Move down 
6. 41 Updates. This is a subject, which i 
7 1| + | Reports on the Integrated Commu. = 
8. 1 | + | Bylaw 07/061 - North Central ASP A. = 
la 
aom 
Descriptions Speak requests Vote results Hypertinks Notes 
‘Subject titie — 
— O O a < 
Short description ‘Short description in System language’ 
[i ‘are many variations of passages of Lorem Ipsum available, but the majority have a are many variations of ‘of Lorem ipsum available, but the majority 
peed atean in ome forn, by iede humour, or randomiaed woma mhich mm aaa ESEE EI 
Description Description in ‘System language’ opiate 
[Chose 
19. | Assign optional a ‘Speech time od 
configuration’ to the different a ee 
‘ d # + Subject ttle Durati.. Speaker type ~ Speaker Openmicon {) Agenda subject .. Voting configur... Speech time c~ 
agenda subjects using the drop- ais z z an 
down list. Ää a 
= as 
Assign optional a ‘Agenda subject = 
configuration’ to the different = i 
agenda subjects using the drop- aa 
down list. as 
Update to activate the changes. 
Descriptions Speak requests Vote results Hyperlinks Notes 
Subject tite >> 
Note: When an agenda EER 
subject is set active during Eoee. peo 
the Meeting, the associated Es Voie 
‘Speech time configuration’ is e= 
loaded. 


If there is no ‘Speech time 


configuration’ assigned to an 
agenda subject the default 
speech time configuration 
assigned to the Meeting is 
being used when the subject 
is set active. 
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13.2.3 CAA|Setup|Configurations|Participant list configuration 


J Participant list configuratio Soa 
English (United States) 
Standard field Optional fields 
Width Width 
Show name 319 Meeting role 
Group 0 
Group abbreviation 0 
Seat# 40 
Number of speeches 40 
Group speech time 70 
Speech time 70 
ance Close 


Figure 4.2-D, Participant list configuration 


The ‘CAA| Setup| Configurations] Participant list configuration’ is used to adjust the width for the ‘Group 
speech time’ and ‘Speech time’ columns to display the group/participant speech time on the participant 


lists in the CUA. 
Change the value for the two lists on a “try and check” basis. 
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13.3 JA Conference User Application 


The next steps of applying the speech time 
configurations to a meeting are done in the CUA. 
Overall, there are two steps to consider. 
Depending on the actual system setup, one or 
both steps may be left out. 


The first step is to load a speech time configuration 
either with or without an active meeting. 


Load é Speer time co rauration 


The second step is to configure an active speech 
time configuration. The configuration options 
depend on the active configuration: 


Participants (All) 
‘Meeting role’ dependent 
Manual 

Group 


Please consult the following sections for the 
details on these two steps. 


The speech time configurations can be used both with and without an active meeting. 


When no meeting is started, the speech time configurations must be loaded manually. 


20. | Open the ‘CUA| Microphones’ menu 
Select the ‘Speech time’ sub- panel 


Select ‘Load timers’ 


21. | Select a ‘Speech time 
configuration’ 


Select Apply 


Note: Group speech 
time configurations are 


not available when 
there is no active 
meeting. 


No speech time limit 

Participants All - 30 sec 

Participants (Meeting Role) 

Manual 

Group 5min, Participants 1min 

Group thour, Meeting Role Dependant 


Group 5min, Participants 2min 


Participants All, 20min, Accum 
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22. 


Observe the ‘Speech time 
configuration’ loaded is shown. 


Select the ‘Load timers’ button to 
change the speech time 
configuration. 


Note: The speech 
timers are not reset 


when a configuration is 
loaded or reloaded. 


Select optionally the ‘Reset timers’ 
button to reset the speech time. 


23. 


Select the ‘Pause time’ button to 
pause the speech time. 
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1.2 Active meetir 


When a meeting is active speech time 
configurations can be loaded manually as 
described in the section ‘4.3.1.1 No active 
meeting’. 


However if a speech time configuration is applied 
to the meeting or to a subject, the configuration 
is loaded automatically, when a subject is set 


active. 


24. | Open the ‘CUA| Meetings’ and 
start the meeting. 


The default speech time 
configuration specified in the 
‘CAA| Meetings’ is automatically 
loaded as the active speech time 
configuration. 


25. |Open the ‘CUA| Agenda’ and set a 
subject on the agenda. 


26. |The active speech time 
configuration will change when an 
agenda subject is set with 
another speech time 
configuration. 


Call to Order 
5:22 PM (5 M) 


There are many variations of passages of Lorem Ipsum available, but the majority have suffered alteration 
in some form, by injected humour, or randomised words which don’t look even slightly believable. If you 
are going to use a passage of Lorem Ipsum, you need to be sure there isn’t anything embarrassing hidden 
in the middle of text. All the Lorem Ipsum generators on the Internet tend to repeat predefined chunks as 
necessary, making this the first true generator on the Internet. There are many 


De Gardia, Michael (Red Party) 


Adoptio 


stant veung 


Julia Stone (W) 


Julia Stone (W) 
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Changing the speech time limit 


The ‘Speech time’ window has different options available for changing the speech time limits on- the-fly 
during an active meeting. 


BB conference User Application 


Microphones 


©) Participants All - 30 sec Mimic diagram 


Load timers Pause time Agenda 


Reset timers Result 


Participants 


Messages 


All spk. and req. (UELUT Limit / changed 


Web browser 
All speakers 00:00 Reached 


All participants 00:10 Increment Meetings 


Selected participant 


Control menu 


A 
v Logout 


Request list ae 


Alert on display Start voting - Exclusive Reply 


Julia Stone (W) 
Figure 4.3-A, Participants (All) Speech Time Limitation 


All spk. and req. 

All speakers 

All participants 
Selected participant 


The ‘Participants (All)’ speech time configuration 
type enables four options for modifying the 
speech time in the ‘Speech time’ sub- panel: 


13.3.2.1.1 Selected Participant 


The ‘Selected participant’ option is used for changing the speech 
time of the selected participant. 


©) Participants All - 30 sec 


The participant can be selected in any of the windows: 
Speakers, Request or 5 Last Speakers. Reset timers 


Load timers Pause time 


All spk. and req. 00:30 


All speakers 00:23 
All participants 00:10 Increment 
Selected participant 


A 
Figure 4.3-B, Option for Selected participant SU ai x 


Selected participant Radio button for selecting a participant 


The name of the selected participant is shown below the button. 


Limit/ changed Radio button for selecting the option to change the limit 
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The field next the button shows the actual speech time limit for the 
selected participant 


Reached Field for displaying the current remaining/elapsed speech time 


Increment Radio button for selecting the speech time increment value. 


The field next the button shows increment value. The value can be set 
between 00:00-59:59 


‘Arrow up’ Button for increasing the selected participants speech time limit 
‘Arrow down’ Button for decreasing the selected participants speech time limit 


46/52 


Shure Incorporated 


13.3.2.1.2 


Participants All - 30 sec 


Load timers 


Reset timers 


All speakers 


All participants 


Selected participant 


All spk. and req., All speakers and All Participants 


Participants All - 30 sec Participants All - 30 sec 


Pause time Load timers Pause time Load timers Pause time 


Reset timers Reset timers 


+00:00 All spk. and req. +00:00 All spk. and req. +00:00 


All speakers 


00:10 Increment All participants 00:10 Increment 00:10 Increment 


Selected participant Selected participant 


A A A 
v v v 


Figure 4.3-C, Options for a number of participants 


This option is used to apply a +/- change to the speech time limit to a group of participants. 


All spk. and req. 


Radio button for selecting the ‘All sok. and req.’ option. 


The ‘All spk. and req.’ option is used for changing the speech time of all 
participants in the speakers and requests lists. 


All speakers 


All participants 


Limit/ changed 


Radio button for selecting the ‘All speakers’ option. 


The ‘All speakers’ option is used for changing the speech time of all participants 
speaking 


Radio button for selecting the ‘All participants’ option 


The ‘All participants’ option is used for changing the speech time of all 
participants subject to a speech time limitation 


Radio button for selecting the option to change the limit 


The field next the button shows change applied +/- to the actual speech for all 
participants 


Increment 


Radio button for selecting the speech time increment value. 


The field next the button shows increment value. The value can be set between 
00:00-59:59 


‘Arrow up’ 


Button for increasing the speech time limit of the selected group of participants 


‘Arrow down’ 


Button for decreasing the speech time limit of the selected group of participants 
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Meetina role 


BB conference User Application 


Julia Stone (W) (Chairman) ENG 


Flick, Judy () (ENG) 


Line In 


All delegates off 


Chairman 


Delegate 


© Participants All - 30 sec 


Load timers 


Reset timers 


All spk. and req. 
All speakers 
All participants 


Selected participant 


Request list 
control 


Alert on display Start voting 


Julia Stone (W) 


(ELJ Limit/ changed 
00:00 Reache 
00:10 


Main 
Mimic diagram 
Pause time Agenda 
Result 
Participants 
Messages 
Web browser 
Increment Meetings 
Control menu 


A 
v Logout 


Participants Speech time 


Exclusive 


Figure 4.3-D, ‘Meeting role’ dependent speech time limitation 


The “Meeting role’ dependant’ speech time configuration type enables the following options for modifying 
the speech time in the ‘Speech time’ sub-panel: 


Increment 


‘Arrow up’ 


Name field The name of the selected participant is shown. If no participant is selected, the 
field is empty. 
Limit/ Changed Radio button for selecting the option to change the limit 


The field next the button shows the actual speech time limit for the selected 


participant 


Radio button for selecting the speech time increment value. 


The field next the button shows increment value. The value can be set between 


00:00-59:59 


Button for increasing the selected participant speech time limit 


‘Arrow down’ 


Button for decreasing the selected participant speech time limit 
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E Conference User Application = o x 


Julia Stone (W) (Chairman) Chairman 


Microphones 


© Manual Mimic diagram 


Load timers Pause time Agenda 


Reset timers Result 


Participants 

00:01:00 00:01:00 Messages 
1 min 2min Web browser 
5min 10 min Meetings 


20 min 9 hour Control menu 


00:48 = 
Podium 1 Participants 0 0 : 4 8 


Mic off All delegates off 2 Start voting Exclusive Mute 


Julia Stone (W) 


Figure 4.3-E, Manual Speech Time Counters 


The ‘Manual’ speech time configuration type enables start/stop of each of the nine timer’s in the ‘Speech 
time’ sub- panel. 


The manual timer is not a speech time counter as the time count is not stopped and started by switching 
on/off microphones, however the time count is shown in the list of speakers if a microphone is switched 
On. 


The manual timer can also be shown in the display application (CDA) in a customised screen, where the 
time is shown count is always shown independent of microphones switched on/off. 


Timer buttons The 9 timer buttons are used to start/stop of the manual timers. The buttons are 
mutual exclusive. When started the button lights red. 


Note: The timers are not influenced of 


the switching on/off of the microphones 


Time display Field for displaying the current remaining/elapsed speech time 

Time field This field is for manually entering a time during the meeting. The entered time is 
shown in the corresponding button for stopping/starting the count of the entered 
time. 


When a manual entered time is active, a new manual time can be entered, 
however this new entered time will not be shown in the start/stop button before 
the time is stopped. 
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Flick, Judy (Green Party) Delegate 05:02 02:02 
Holland, Lora (Blue Party) Delegate 02:52 


Main 
© Group 5min, Participants 2min Mimic diagram 
Load timers Time paused Agenda 
Reset timers roan 
Participants 
Messages 


Web browser 


a a Ln changes 
00:00 00:00 R c 
+00:10 Increment Meetings 


Control menu 


v Logout 


Group speech : Request list AS 
rec cette S 


Next mic on All requests off sO Start voting Exclusive Mute 


Julia Stone (W) 
Figure 4.3-F, Group Speech Time Limit 


The ‘Group’ speech time configuration type enables two options for modifying the speech time in the 
‘Speech time’ sub- panel: 


a. Selected participant in Speakers, Request and last 5 Speakers list where the configuration include 
group and participant speech time limitation 


b. Selected participant where the configuration does not include group speech time limitation 


Name field The name of the Group of the selected participant is shown. If no participant is 
selected, the field is empty. 

Limit/ changed Radio button for selecting the option to change the limit. 

Reached Field for displaying the current remaining/elapsed speech time 

Increment Radio button for selecting the speech time increment value. 
The field next the button shows increment value. The value can be set between 
00:00-59:59 

‘Arrow up’ Button for increasing the speech time limit. Activating the button will: 


a. Increase both the group and participants speech time 


b. Increase participants speech time 


‘Arrow down’ Button for decreasing the speech time limit. Activating the button will: 
a. Decrease the participants speech time 


b. Decrease the participants speech time 
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13.4 CDA meeting Display Application 


12:40 PM Friday September 20 2019 


City Hall Meeting (Prepared seat table) 


Public Hearings on the Integrated Community Sustainability Plan : Move into Public Hearing 


Smith, John (Red Party) Delegate 01:37 
Ørsted Jensen , Hans (Green Party) Delegate 01:40 


Frank, Julia (Blue Party) A Red Party 


Flick, Judy (Green Party) 04:40 A Green Party 
Hastings, Peter (Green Party) 
Holland, Lora (Blue Party) 


Figure 4.4-A, CDA Application 


The microphone screen shows the ‘Speakers list’, the ‘Request list’ and the ‘Group Speech Time’ if a group 
speech time is active. 


Please refer to ‘User Manual SW6000 CDA’ and ‘User Manual SW6000 CDA Personalized’ for option to 
include displaying of speech time in the CDA display. 
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